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1k March 1969

MEMORANDUM FOR: Director of Training

THROUGH : Chlef, Operations School

SUBJECT : Course Report - Operations Support No. 3-69 (No. 83)
27 January - 14 February 1969

REFERENCE : Course Report, Operations Support No. 2-69

2 - 20 December 1968

Class Composgition

l. Twenty-four students were enrolled in and completed Operations
Support No. 3-69. The dates of thelr entry on duty were from August
1958 to November 1968 and averaeged 26 months with the Agency; the
grades ranged from GS-4 through GS-9 with an aversge of G8-6.2. All
25X1A6a but two students carried D designations: ., one student, preparing for

an assignment had en IP designation (DDI/NPIC), end the
25X1A6a other, scheduled for hed en SF (DDS/Finance) designation.

2. TIllness a.nd/or overseas processing necessitated absences
totalling approximately 7O hours: 29 hours due to illness and Ll
hours due to processing requirements. In order that the sponsoring
office may be aware of the specific instruction or practical exercise
missed by a student, a notation will be made on each training report
where approprisate.

Course Content and Instructor Comments

3. The course was conducted according to the attached schedule
(Attachment 1). Innovations » deletions and additions of particular
significance have been detailed in previous course reports.
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25X1A9a

4. Technigues of Indexing: This session continues to be on
target. In addition to general remarks which apply across the board,
covered the fifteen Stations to which the students had
definite assignments.

5. Overseas Asslgrnments - Views of Recent Returnees: Four
individuals recently returned com=-
prised the panel. Thelr presentations were candid, informaetive and,
as elways, well recelved.

6. Dispatches, Cables and Records: Eight students of the 24
enrollees had had Administrative Procedures. In thls class only one
of the elght felt that less time was needed on the sbove subjects.
This one student substantlated her opinlon by producing excellent
materisl. The remainder felt, and thelir initiel practical work indi-
cated, that they could profit from the time allotted. All too fre-
guently students conclude that general femiliarilzation with Dispatches,
Cables and Records is tentamount to knowledge in depth - a point of
view that 1s unsupported by examination of their practicel work. In
short, it would appear that the coverage of these subjects in Operetions
Support, wherein students are required to apply, inter alis, the con-
cepts of CS records, indexing responeibilities, appropriate code desig-
nations and proper security practices, is not redundant but rether sup-
plements prior instruction received in Administrative Procedures.

T. Course Critiques: The students felt that they hed learned a
good deal and expressed & sense of achievement in having accomplished
the tasks required of them.

lef Instructor
25X1A9a
Attachments: 1. Course Schedule (w/orig. only)
2. Course Roster

ur/os/ TR son

Distribution:
Orig - DIR
1 - DDP/TRO ‘
1 - C/0S/TR ,,
2 - HT/0S/TR
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